
1x	Programming	Strategy	Consultant	 	
1x	Freelance	Programming	Coordinator



Context  

At the dawn of 2020, we were embarking on a new and exciting era for the Coro in 
which we planned to invest in people, refine internal systems, improve our communi-
cations and marketing significantly, ramp up our hospitality o!er, develop a member-
ship scheme, work even more closely with the local community, artists and perform-
ers and, central to all of this, renew, revitalise and refresh the programme. To this 
end, in February 2020 we had just put a new senior management team in place to lead 
on this work with the Director and Board. Then in March 2020, when the pandemic 
hit and lockdown ensued, we closed the building. Like venues across the country we 
went into full survival mode as we lost almost all our income overnight and needless 
to say our plans for change and growth were cut short with immediate e!ect.  

Throughout 2020, however, we were able to operate a lean and flexible delivery plan, 
in those times that allowed, following government guidance at all times. It was our 
aim to deliver safe and special experiences where and when we could, to bring some 
joy to people at a time when it was needed most.   That time saw us work outside of 
the building for the first time and deliver a programme of installations in and around 
Ulverston for people to enjoy outdoors; we started to work with outdoor theatre com-
panies to put on a small series of shows in Ford Park; we ‘converted’ our venue into a 
exhibition space and staged Luke Jerram’s Museum of the Moon, to which 11,000 
people came while we operated a ticketed, COVID secure, reduced capacity system; 
and in December we staged an indoor winter woodland in the venue and hosted a 
family Christmas show over two weeks.  

Our organisation has been heavily impacted by the pandemic but as we now see light 
at the end of the tunnel, we are planning for a bright future. Surviving closure has 
been an enormous challenge but re-opening will arguably be a bigger challenge still 
as we aim to meet our cultural, social and financial objectives.  We have developed a 
new five-year business plan which we aim to launch in January 2022 with these key 
strategic objectives.  

For the duration of 2021 we are continuing to operate to an interim delivery plan that 
is lean and flexible, but that o!ers a range of safe and special experiences for people 
to look forward to throughout the year, while we solidify our plans for the future and 
to this end, we are seeking two people on temporary contracts to support both the 
2021 programme and the strategic development of the programme for 2022 onwards. 

These are urgent appointments and we will be interviewing as we receive applications 
and appointing as soon as we find the right people so we urge you to get in touch at 
the earliest opportunity to avoid missing out. 



Freelance Programming Coordinator 

An opportunity to deliver a joyful and inspiring programme of events and activity for 
the people who live, work and visit in Ulverston. 

As restrictions are lifting and the country is beginning to open up, we will be carefully 
reintroducing activity to The Coro through a curated programme of events from Au-
gust-December 2021.  We will be welcoming some of our much loved locally produced 
events back to the building while embracing some of the wonderful new ways of 
working we adopted last year in response to the pandemic to deliver a mixed-genre 
programme that promises to be beautiful, engaging and inspiring.   

We are looking for an experienced, creative and motivated person with experience in 
programming and/or event management, to plan and deliver this programme.  There 
is huge scope for someone to bring their own creative flair and imagination to the 
programme while delivering against The Coro’s vision and objectives. The turn 
around is tight and we are therefore looking for someone who can really hit the 
ground running.   

Main roles and responsibilities: 

• Identify and and arrange the di!erent elements of a mixed-genre programme, in-
cluding visual art, performance, literature, music, dance and film. 

• Work with the Director, partners, artists and organisations to support, help shape, 
and present individual events/activities/projects within the programme. 

• Oversee event budgets for the programme including the setting of ticket prices; ne-
gotiating of financial contracts with partners; acquisition of programme materials  
and the hiring of contractors; and report on key budget targets 

• Supervise the Programming Assistant and coordinate a team of volunteers to sup-
port the delivery of the programme 

• Ensure that all administration of the programme is kept up to date in a timely and 
e"cient manner, including: partners database, programming delivery plans, finan-
cial monitoring spreadhseets and impact evaluation systems. 

• Support communications and marketing by generated copy for printed marketing, 
website, social media and press releases; 

• Ensure any necessary licences, checks or other legal and/or insurance documenta-
tion is complied with, including COVID security requirements 

This list of responsibilities is not exhaustive and the Programming Coordinator may 
be required to perform duties outside of this as required at the discretion of the Direc-
tor. 

A freelance contract beginning immediately with an average of 25 hours per week, in-
cluding some regular evening/weekend work at a rate of £15 per hour.  We anticipate a 
blend of working from home and o"ce presence throughout this contract and during 
programme delivery, presence at the venue will be required at times. 

As we move into 2022 and open The Coro more fully, there may be other opportunities 
that arise, but this contract is due to finish in December 2021. 



 
Experience, skills and knowledge  

• Professional experience of planning and delivering programmes or events with-
in an arts and culture setting, including project planning and administration, 
budget oversight, event logistics and outcomes monitoring. 

• A high level of cultural literacy and active passion for performance, arts and 
culture with a strong understanding of the local/regional/national cultural 
scene. 

• Excellent verbal and written communication skills and experience of forming 
strong, positive, working relationships and partnerships with a wide range of 
audiences including artists, musicians, writers, performers etc 

• High level of IT/digital competency including demonstrable e!ective use of Mi-
crosoft packages.  

• E!ective team working skills with the ability and desire to work collaboratively 
with colleagues  

• Flexibility to work hours as determined by the business/programme which can 
include evenings and weekends 

Programming Strategy Consultant 

An opportunity to shape and influence The Coro’s creative and cultural o!er to Ulver-
ston. 

We are seeking a highly skilled consultant with strong experience in developing 
strategies and live programmes within an arts and culture setting (ideally a venue), 
very strong financial acumen and the ability to balance the artistic objectives of a live 
programme alongside our commitment to the local community and absolute necessi-
ty to be financially viable. 


A freelance contract (self-employed) beginning as soon as possible to deliver a pro-
gramming strategy for The Coro that creates a diverse, high-quality and accessible 
programme of music, theatre, comedy, visual art and literature; develops a creative 
learning programme for people of all ages; and provides a range of opportunities for 
the local community to continue to hire the building for their own purposes. 

We envisage that this will take approximately 4-6 weeks, working closely with Direc-
tor and the fee is £2000-2500 on completion of the work.   This piece of work can 
largely be delivered working from home but there will be regular communication 
with the Director throughout the contract. 
 
Experience, skills and knowledge  

• Demonstrable experience of developing, writing and implementing e!ective 
strategies and working within the objectives, timescales and budget of an organ-
isation.  

• Strong financial acumen with experience of budget management, income gen-
eration and working towards measurable targets.  

• Excellent verbal and written communication skills, including e!ective negotia-
tion, influence and persuasion, and the ability to produce high quality reports/
documents. 



• A high level of cultural literacy and active passion for performance, arts and 
culture with a strong understanding of the local/regional/national cultural 
scene. 

• High level of IT/digital competency including demonstrable e!ective use of Mi-
crosoft packages. 

How to apply: 

Please send a CV and Cover Letter to hello@thecoro.co.uk with either Freelance Pro-
gramming Coordinator or Programming Strategy Consultant in the subject field. 

We are happy to accept interest in both contracts if one person has the relevant skill-
set to deliver on both pieces of work.  

If you would like to discuss the role or visit The Coro in advance of submitting an ap-
plication please contact The Coro’s Director, Beth Kennedy, on beth.kennedy@ulver-
stonenterprises.uk  

Interviews will occur on a rolling basis and may take place on an evening or weekend. 

All o!ers will be subject to the receipt of satisfactory references. All applicants must 
be eligible to work within the UK.

www.thecoro.co.uk	
Facebook/thecoroulverston	

Twitter	@corohall	

County	Square	
Ulverston	
LA12	7LZ


